SUPPLIER SELF REGISTRATION SYSTEM

System rejestracji dostawcéw

Zbierane dokumenty i dane potrzebne sg do zatozenia Panstwa konta w systemie AkzoNobel.

INSTRUKCJA

1.Zespot zakupdw AkzoNobel inicjuje zatozenie konta dostawcy w systemie na podstawie podstawowych
informacji, ktére otrzymat:

e dane kontaktowe firmy i osobe kontaktowsg;
e podpisany kodeks postepowania;
e oswiadczenie przedsiebiorcy o wielkosci firmy.

Przed rozpoczeciem uzupetniania danych warto przygotowac¢ wymagane dokumenty, ktére nalezy dodaé
w dalszej czesci. Informacje nie zapisujg sie aby potem do nich wréci¢ — catosé nalezy uzupetnié za jednym
podejsciem.

Dokumenty, ktére nalezy przygotowac:

e potwierdzenie zarejestrowania firmy np. KRS

e potwierdzenie konta bankowego (wymagane sg dwa rézne dokumenty) — dla przyktadu:
o wyciag z banku, ze rachunek nalezy do przedsiebiorcy,
o oferta zdanymi firmy w tym nr rachunku,
o faktura,zerowa” itp.

e Podpisany skan kodeksu postepowania

M

CoC
Businesspartners_P(

e Oswiadczenie o wielkoci firmy (MSP)

]

Oswiadczenie
Przedsigbiorcy_Zaku

2. Poich wprowadzeniu zostaje wystany e-mail z prosbg o uzupetnienie dodatkowy danych przez
dostawce.



ma 18-5-2020 10:57
E e-sourcing@msg.hubwoo.com
AkzoNobel Welcome to SAP Sourcing
To @ Chow, 5.K (Cheryl)

Dear Bernard.

Welcome to Hubwoo eSource/eContract. You have been established as a user of Hubwoo eSource/eContract software, which 1s
vsed to facilitate sourcing events for AkzoNobel. Because this email contains important Log On information, please keep it in
your records.

You will receive another email notification when your participation is requested for a specific sourcing event. In the interim,
please follow the steps listed below to ensure you can connect to the system

A temporary Hubwoo eSource/eContract application password has been generated for you. After vou Logon using the new
temporary password, you will be prompted to change vour password.

Your user name: bcompany
Your temporary password: w3aTuDJi

To use Hubwoo eSource/eContract, sumply follow these steps:

1. Click on the URL: https://akzo.uat. hubwoo.com/e-sourcing/fsvendor/vendordesktop/index?allow redirect=true
2. In the Username field, enter your user name.

3. In the Password field, enter your temporary password, then click Log On.

4. On the Change Password screen, enter your temporary password in the 'Old Password' field.

5

6

. Enter a new password in the 'New Password' field and 'Re-enter New Password' fields, then click OK.
. You are now ready to use Hubwoo eSource/eContract.

Thank you

Do not reply to this message. If you have questions or difficulty using this application, please contact support at +32 16 300 123
or email support at support-akzonobel@hubwoo.com.

3. Logowanie do systemu
Na tym etapie nalezy zalogowac sie celem uzupetnienia dodatkowych informacji.

URCING

SAP J
SUPPLIER PORTAL

User Name Jpoirier _
Passwordfrmeee ]
| LogOn]

Forgot your password?

Logon Screen English v
Language:

= . . Copyright © 2018 SAP SE or an SAP affiliate company. All nghts reserved w

User Name/Login i Password/Hasto otrzymali Paristwo w wiadomosci e-mail.



E e-sourcing@msg.hubwoo.com

AkzoNobel Welcome to SAP Sourcing

Dear Bemard,

SAP SOURCING
Welcome 1o Hubwoo eSource eContract. You have been established s 2 user of Hubwoo eSource/eContract software, which is SUPPLIER PORTAL
used 1o facilitate sourcing events for AkzoNobel. Because this email contams important Log On information, please keep it in

your records.

You will seceive another email notification when your pasticipation is requested for 2 specific sourcing event. In the interim,
please follow the steps listed below to ensure you can connect to the system

A temporary Hubwoo eSource/eContract application password has been geperated for you. Afier you Logon
temporary password, you will be peompted to change your password.

ot ecaporary password. wSTTDIT

To use Hubwoo eSource eContract, sumply follow these steps.

1. Click on the URL: htps //akzo uat hubwoo coave-sourcing fsvendor vendordesktop/index?allow sedirect=true
2. In the Username field, enter your user name.

3. In the Password field, enter your temposasy password, then click Log On.

4. On the Change Password scroen, enter yous temporary password in the 'Ok Password field

5. Eater 3 new passwoed in the ‘New Password' field and ‘Re-enter New Password fields, then click OK.

6. You are now ready to use Hubwoo eSource/eContract

;

Thank you

Do not reply to this message. 1f you have questions os difficulty using this application, please contact support at +32 16 300 123
o emil support at support-akzoachel @hubwoo com.

Po ich wprowadzeniu prosimy o zalogowanie sie — Log On

SAP SOURCING
SUPPLIER PORTAL

wsar Name [t ]
Passwors fessrese
[ieaon)

Fongot yolll TRSWoNT7

Logon Screen £nghan v
Larguage

AD
SAF S1 o 20 SAP afaute comgary AR NG rmverved

W dostepnych opcjach jezykowych nie ma mozliwosci wyboru jezyka polskiego.

SAP SOURCING
SUPPLIER PORTAL

Usee Norme [B00RE ]
[xeacn]
Fonoit your passworg?

Logon Screen Englan v
Language

—_— » .
e~ . - pyvgit © 2018 SAF 56 or a0 SAP afiatg company AN ngHes resereed w

4, Po zalogowaniu sie do systemu, prosimy o zmiane dotychczasowego Password/Hasta na wybrane przez
uzytkownika.
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E e-sourcing@msg.hubwoo.com
AkzoMobel Welcome to SAP Sourcing

To O Chow, S.K Kheryll

Dear Bernard,
Welcome 1w Hubwoo ‘eContract. You have b i as 3 user of Hibwoo eSowce eContract software, whach is
medlbbuhuemmge\mh,\hﬁv&el Becaise this email costams importint Log On information, please keep ftin
i o sl
You will receive another email pouf when your sested for a specific sourcing event. In the mterim,
please follow the steps listed below 1o ensure you can connect 1o the system.
A temporary Hubwoo eSource eContract application password has been generated for vou. Afier you Logon using the new @_Create a new passwoad
tenporary password, vou will be prompted to change your password. @

| —
Vious user name: be # Your Temporary Password:
Yous temporary passward: wSlTuD!: |+w

* New Password.

To use Hubwoo eSouses/'eContract, simply follow these steps. n
1. Glick on the URLS hittps://akezo uat hubwoo come-sourcing, fsvendos vendordesktopindex?allow redirect=true * Ro-enter Now Password: |[ ]

2 Inthe Username field, enter vour user name.

3. In the Password field, emter vour temposary password, then click Log On

4. Om the Change Password screen, enter yous temporary password in the *03d Password' ficld,

3. Eater 2 new password in the New Password' field and Re-enter New Password fields, then click OK.
. You ae now ready 1o use Hubwoo eSource/eContract.

Thank you

Miejsce do wpisania nowego
Do pot reply to this message. 1 you have questions or dafficulty wsng this application, please contact suppont at +32 16 200 123 .. v .
o emil suppoet at support-akzonobel @hunwoo com hasta i jego powtdrzenie

5. Nastepnie nalezy zaakceptowac¢ klauzule poufnosci na dziatanie w systemie SAP poprzed Accept:

Displaying: Terms and Conditions in Company CO-0001:
AkzoNobel : SAP Sourcing Product Terms

Terms Text:

By clicking the Accept button below, you agree and acknowledge that the software you are accessing is proprietary and
confidential information of SAP SE and its licensors and affiliates ("SAP"). You will not disclose or make the software
avaliable to unauthorized persons without SAP's written consent. To the extent permitted by applicable law, you agree that
SAP has no liability to you based on your access or use of the software and SAP makes no warranty as to the availability
or performance of the software. These terms are govemned by the faw of the country/jurisdiction in which the SAP entity
which licensed the software Is located. If you do not agree to these terms, click the Decline button and do not use this

6. Nalezy przejs¢ do okna gdzie wprowadzone majg by¢ dane:
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7. Pojawia sie dostepna zaktadka Supplier Setup, gdzie nalezy wybra¢ odpowiednig kategorie.
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8. Nalezy przejs¢ do zaktadki View or Modify My Supplier Information

* Supplier Setup 9}, ®
You are the primary contact for UAT S3R supplier.

« Change My Password

L+ _View or Modily My supplier Information_|
« Manage User Accounts
« Suppher Account Status Report

9. Dane do uzupetnienia pojawig sie w ponizszych zaktadkach.
10. Aby wejs¢ w opcje edycji nalezy wybrac Actions, a nastepnie Change information
11. Nalezy zupetnic brakujgce dane w kazdej z zaktadek: Header, Addresses, Details

Displaying:_Supplier VEN-0003966: ABC company
Actions « | 8 Attachments | ¥ Favorites

Change Information

S e3ses  Detalls = SRM Activities |

Supplier Information

Supplier Name: ABC company

Supplier City
Requestor: Cheryl Chow

Request on behalf of
Reason for introduction: New supplier for HQ Amhem

Expected Amount to spend annually 50.000.00 EUR
Euro

Vendor Account Group: Standard vendor
Site:  Kéin
AkzoNobel Legal Entity: AN P&C Germany

12. Zaktadka Header — czes¢ z tych danych moze by¢ juz wczesniej wprowadzona przez osobe z zakupow,
ktora zgtosita Panstwa do SSR



NAZWA FIRMY

| Header H Addressl, Details]

Supplier Information

[C] Acknowledged. Proceed.

|
1 * Supplier Mame:

MIEISCOWOSCE

POTWIERDZENIE ZAREJESTROWANIA
FIRMY (NP. KRS)

* Supplier City:
Requestor:

Request on behalf of:
Site Country:

Site:
Region (delivering to):

AkzoMobel Legal Entity:
Product Category:

Cheryl Chow

Belgium
Elixhausen
Morth West Europe

CCS - Cross Category Sourcing

Industry Key:
R iliation Account: (3211000}
POTWIERDZENIE BYCIA r _Starth e mmmﬁ
* Copy of B R
DOSTAWCA Z REGIONU UE . T CELUDODANIA
PRUET | No i
WALUTA m'm—m_ﬂ(uxmé
KAPITAL 1 . CELU WYBORU
“Assets:
OBROTY ROCZNE

1LOSC ZATRUDNIONYCH 0SOB

PODPISANY DOKUMENT
POTWIERDZAJACY
DZIALANIE ZGODNIE Z
KODEKSEM AKZONOBEL

[< et Tumover. M‘
” :
| # of Employees: | gelect . v

Motes:

0 of 256 charactars

*DOKUMENT PONIZEJ

ADRES E-MAIL DO
KORESPONDENCJI

1 * Zigned Code of Conduct:

KLIKNAC
W CELU DODANIA

IS0 Cerfificate:

Trading Partner Code:
Pariner Bank Type:

Alternative Payee:

Payment Supplement Method value EA:

DUMNS & Bradstreet Number:

Withholding Tax:

]

(Akzo Mobel intercompany)
(enly need when Mult. Accounts)

(Only used for Suppliers)

(Select one Mexico only)

: * Remi E-mail: | | I
Comments:
Regional Settings
STREFA CZASOWA
* Default Time Zone: | (GMT+1:00) Central European Time hd |
JEZYK DO KOMUNIKACII Formnos oo
FORMAT DATY
* Default Date Format: | Locale Default bl |
FORMAT DZIESIErNY :"' Default Decimal Format: | | geale Default v I
WERSJA EXCEL
: * Default Excel Format: | Excel 2003 v| I

13. Zaktadka Addresses




| |
e | = |

ADRES

Address Information

* address 10 | ]

Addrass 2:

MIEISCOWOSC

Addrass 3:

Addrass 4

Addrass 5:

WOIEWODZTWO

|' = City: |

KOD POCZTOWY

| * State/Province:

KRAJ

* Postal/Zip Code:

TELEFON

DANE KONTAKTOWE
- DZIAL ZAKUPOW

I‘t Country:

PO Box: | |

PO Box Postal Code:

I
PO Box Gity: | |
I

* Supplier Telephone Mo

Supplier Contact Information

* Purchase Order Contact Mame: | IMIE | NAZWISKO |

DANE KONTAKTOWE
- KSIEGOWOSC

= Email for Purchase Orders: | ADRES E-MAIL |

* Purchasze Order Contact Phone: [TELEFON
* Finance Contact Name: |IMIE | NAZWISKO

* Finance Contact Email: [ADRES E-MAIL |

DANE KONTAKTOWE -
DZIAL JAKOSCI

* Finance Contact Phone: [TELEFON |

* Quiality Contact Name:  |IMIE | NAZWISKO

14. Zaktadka Details

* Quality Contact Email: [ADRES E-MAIL |




£ Headel|/ AddressEl

Tax Information

NUMER VAT (PL+NIP)
1
| varmeg no: | i
NUMER NIP
| Tax 1- GST Registration No.: | ||
Tax Number 2: | |
Tax Number 3: | |
Tax Number 4: | |
DOKUMENT FIRMOWY Z Tax Number 5 | |
NUMEREM NIP/VAT I _.::: KLIKNAC W
{ = t for Tax E | CELU DODAMIA
SPOSOB ZAPLATY - Lavment
DOMYSLNIE PRZELEW I
| * Payment Method: |Standard Payment Method Bank Transfers v |
Payment Method Supplement: |
Banking Information
KRAI BANKU -
*Bank Country: | sejecs hd
NAZWA BANKU
WLASCICIEL KONTA * Account Holder Name:

NUMBER KONTA

NUMER IBAN (SWIFT CODE)

= BAN No (Swifl code):
GENERATOR WSKAZANYCH DANYCH BANKOWYCH

IBAN Validafion:

htp:fiwww.ibancalculator.comybic_un

Bank Key / Sort Code: | |
AN IBAN Check: | |
ADRES BANKU I 1
| * Bank Address: I
—— KLINAC W CELU
POTWIERDZENIE KONTA * Banking Evidence: e DODATIA
BANKOWEGO (2 DOKUMENTY) « Banking Evidence 2 | - 'f.ﬂém‘““”

Attributes

INCO-TERM (SPOSOB DOSTAWY)

* Inco-Term: }QIP - Carriage and Insurance Paid To 7 I
LOKALIZACIA DOSTAWY 1

TYP TRANSPORTU (NP. ROAD - Inco-Term2: : I
DROGOWY) I* Mode of Transport: I Road I I

Communication Method: E-Mail

INSTRUKCIA GENEROWANIA DANYCH BANKOWYCH

Validate IBAN

WPROWADZIC NUMER KONTA BANKOWEGO Z IBAN:
PRZEDROSTKIEM KRAJU REJESTRACH (NP. PL)

| PLES160011270003012205015001 |

KLIKNAC W CELU
validate IBAN, show BIC mﬂgﬁn DALE]




IBAN to check: PL69160011270003012205015001

m Banking Information

 This IBAN has the correct length for this cuuntr\l (Poland). I I *Bank Country: | sgject . hd |

JElankIeiIzahI (bank code) 16001127: This Bankleitzahl (bank code) is correct. .I *Bank Name: I
1BAN PLG9160011270003012205015001: The IBAN checksum is correct. * Account Holder Name: | |

s A + .
Account number[0003012205015001] Account checksum not checked. Sank Humber:
< IBAN No (Swit code):

m IBAM Validati hitip:/fwn.ib I Il=*nr.l:omfbic_und_iban.hlmlI

Bank Key / Sori Code: |

This is a valid IBAN.
AN IBAN Check: |

IBAN:|PL69160011270003012205015001 | | IBAN into the clipboard [~ Bank adress: |

BIC: PPABPLPKXCX | BIC into the clipboard
BankIENP Paribas Bank Polska Spotka Akcyjna |

ul. Wotoska 9

02-583 Warszawa I

* Dokumenty na potwierdznie konta bankowego muszg by¢ inne i réznic sie w nazwie.

IBAN / SWIFT kod jest wazny ze wzgledu na fakt, iz ptatnosci wychodza z rachunku holenderskiego z
centrali AkzoNobel

15. Nastepnie nalezy przejs¢ do zaktadki Attachments

Creating: New Supplier Modification Via Workflow .

«# Done E Save || 3 Cancel § [ Attachments I

Header } Address|, netails-._]

16. Nalezy doda¢ podpisane i zeskanowane ponizsze dokumenty (jesli wczesniej nie zostaty juz dodane
przez osobe zgtaszajaca):

- Kodeks Postepowania (Code of Conduct),

pd

CoC
Businesspartners_P(

- O$wiadczenie o wielkosci prowadzonej dziatanosci (O$wiadczenie MSP),

i

Oswiadczenie
Przedsiebiorcy_Zaku

- Powinny by¢ tu widoczne wczesniej dodane potwierdzenia konta bankowego — jesli brak, prosimy o
ponowne ich dodanie.

17. Dodawanie plikéw:



Creating: New Supplier Modification Via Workflow : Attachments

| oK |

[y Attach File(s) B[y Attach URL Download Selected Files Reorder List || T Delete Se

erver File Filz name Description

KLIKNAC W CELU DODANIA PLIKOW
Z LOKALIZACJI NA KOMPUTERZE

18. Po dodaniu kompletu dokumentéw nalezy cofngc sie do poprzedniego okna klikajgc — OK

19. Po uzupetnieniu danych nalezy powrdcié do zaktadki Header i potwierdzi¢ ich poprawnos¢ poprzez
zaznaczenie wolnego miejsca.

Header Address Details |

Leknowledged. Proceed.

ZAZNACZYC W CELU
POTWIERDZENIA

Jest to szalenie istotne, aby kolejny etap procesu mdgt sie rozpoczaé. Bez tego zaznaczenia Panstwa
zgtoszenie nie bedzie dalej procesowane.

20. Wprowadzone dane i dokumenty zatwierdzone muszg by¢ przyciskiem DONE.

: New Supplier Modification Via Workflow ;.
El

Save || 3 Cancel || [} Attachments

Address Details |

Acknowledged. Proceed.

21. W nastepnej kolejnosci zostang one wystane do zespotu zakupow, ktéry dokorczy proces zaktadania
Panstwa konta w naszym systemie.

Kontakt z dziatem zakupdw:

P2l Poland@akzonobel.com

Dziekujemy za wprowadzenie danych.


mailto:P2I_Poland@akzonobel.com

